INVITATION TO BID BIDS WILL BE PUBLICLY OFENED:

STATE OF LOUISIANA
LOOE, MANAGEMENT & FINANCE

MAY 30, 2006 02:00 PM

PURCHASING AGENCY NO. : &672PUR

LDOE, BUREAU OF PURCHASING

====== VENDOR NO. :
SOLICITATION : 2207992
FILENO. :
OPENING DATE : 05/30/06

SEE NO. 8 BELOW. RETURN BID TO

02:00 PM
VENDOR NAME AND ADDRESS 2207092 05/30/06
e o e e
LOOE, BUREAU OF PURCHASING
LA DEPT OF EDUCATION, PURCHASING
1201 M. 3RD ST. STE 5-242
PO BOX 94064
BATON ROUGE, LA T0804-9064
BUYER : LILLIE CHRISTOPHER
BUYER PHOME 1 (205) 342.3830
DATE ISSUED : 05706
REQ. AGENCY ;' BTESUP FOLD HERE—=
LDOE, SUPERINTENDENT'S OFFICE
FILL IN VENDOR NUMEER (FEIN), NAME AND AGENCY REQ. N%. . 70042
ADDRESS ABOVE, BEFORE SUBMITTING BID. 1515 REQ. NO. : 1289084
VENDOR PHOME '
FISCAL YEAR : o7
CLASSSUBCLASS : 96248
SCHEDULED BEGINDATE : 00/00/00
SCHEDULED END DATE ;000000
T-NUMBER v

SET-UP AND DRAPE EXHIBIT BOOTHS

TO BE COMFLETED BY YENDOR

PLEASE REMOVYE FROM THIS COMMODITY GODE,

DELIVERY WILL BE MADE IN THES HUMEER OF DAYS AFTER RECEIPT OF GROER,

¥ GASH DISCOUNT FOR PROMPT PAYMENT IF MADE WITHIN THIRTY (30) DAYS. CASH DISCOUNTS FOR

LESS THAN 30 DAYS OR LESS THAN 1% WILL BE ACCEPTED, BUT WILL NOT BE CONSIDERED N

DETERMINING AWARDS, ON INDEFINITE QUANTITY TEAM CONTRACTS, CASH DISCOUNTS WILL BE ACCEPTED AND TAKEN
BUT WILL ROT BE CONSIDERED IN DETERMINING AWARDS,

EID BOND ATTACHED, CERTIFIED CHECK ATTACHED, OTHER, IF REQUIRED.

E|D REFERENCE NUMEBER. (THIZ NUMBER WILL APPEAR ON RESULTING ORDER OR CONTRACT).

R .

L

INSTRUCTIONS TO BIDDERS

. READ THE ENTIRE EID, INGLUDING ALL TEAMS AND CONDITIONS AND SPECIFICATIONS,

. ALL BID PRICES MUST BE TYPED OR WHITTEN IN INK. ANY CORRECTIONS, ERASURES OR OTHER FORMS OF ALTERATION TO UNIT PRICES SHOULD BE
INITIALED BY THE BIDDER.

. THIS BID IS TO BE MANUALLY SIGHED IN INK.

EID PRIGES SHALL INCLUDE DELIVERY OF ALL ITEMS F.0.0: DESTINATION OR AS OTHERWISE PROVIDED. BIDS COMTAINING "PAYMENT IN ADYANCE"

OR “G.0.0" AEQUIREMENTS MAY BE REJECTED, PAYMENT IS5 TO BE MADE WITHIN 20 DAYS AFTER RECEIPT OF PROPERLY EXECUTED

INVCICE OR DELIVERY, WHICHEYER IS LATER.

o [

=

5 AMOUNT OF BIDBONDREGUIRED: _  hiA ;
&, ANMCUNT OF PERFORMANCE EOMND, IF REQGUIRED. __DR £l QF 81D

7. DESIRED DELIVERY: COSDAYS ARD

8. TO ASSURE CONSIDERATION OF YOUR 810, ALL BIDS AND ADDENDA SHOULD BE RETURNED IN AN ENVELOPE OR PACKAGE CLEARLY MARKED WITH

THE BID QPERING DATE AND THE EID NUMBER, OR SUEMITTED [N THE SPECIAL ENVELOPE B FLRNISHED FOR THAT PURPOSE,

4. BIDS SUBMITTED ARE SUBJECT TO PAOVISIONS OF THE LAWS OF THE ETATE OF LOWISIANA INCLUDING EUT NOT LIMITED TO LR.5. 351551-17T36;
PURGHASING RULES AND REGULATIONS; EXECUTIVE ORDERS: STANDARD TEAMS AND CONDITIONS; SPECIAL CONINTICNS: AND SPECIFICATIONS LISTED
IN THIS SOLICITATION

10, IMPORTANT: BY SIGNING THE BID, THE EIDDER CERTIFIES COMPLIANCE WITH ALL INSTRUCTIONS TO BIDDERS, TERMS, CONDITHINS AND
SPECFICATIONS, AND FURTHER CERTIFIES THAT THIS BID {5 MADE WITHOUT COLLLISION OR FRAUD, THIS BID 12 TO BE MANLEALLY SIGHED N INK
BY A PERSON AUTHORIZED TO BIND THE VENDOR (SEE HO.20). ALL BID INFORMATION SHALL BE MADE WITH INK OR TYPEWRITTEN.

FOLD HERE-—=

VENDUH PHONE NOWEER: TITLE DATE
FAX NUMBER:
SIGNATURE OF AUTHORIZED BIDDER - SEE MO, 90, FAGE 3. WARME OF BEIDDER

(MUST BE SIGNED) (TYPED OH PRINTELD)}




STANDARD TERMS & CONDITIONS

INVITATION TO BID

NUMBER : 2207992
OFEM DATE: 05/30/06 TIME:  02:00 PM
T-MLIMBER

BIDDER:

PAGE

11 ADDRESS ALL INGUIRIES AND CORRESPONDENCE TO.THE BUYER AT THE PHOME AMD ADDRESS SHOWN ABOVE.

12, CONFEREMNCE:
MA
HA
HA
13, BID FOAMS,
ALL WRITTEM BIDS, UNLESS OTHEAWISE PROVIDED FOR, MUST BE SUBMITTED ON, AND IN ACCORDANCE WITH. FORMS PROVIDED, PROPERLY
SHSMED (SEE NO. 30). BIDS SUBMITTED IN THE FOLLOWING MANMER WILL HOT BE ACCEPTED:
A BID CONTAINS NO SIGNATURE INDICATING INTENT TO BE BOUND:
B. BIDFILLED QUT IN PENCIL: AND
. BID NOT SUBMITTED O THE STATE'S STANDARD FORMS.

BI0S MUST BE RECEIVED AT THE AODRESS SPECIFIED IN THE SGLICITATION PRIOR TO BID OPEMING TIME IN ORDER TO BE CONSIDERED.
TELEGRAPHIC AND FAX ALTERATIONS TO BIDS RECEIVED BEFORE BID OFPENING TIME WILL BE CONSIDERED PROVIDED FORMAL 510 AND WRITTEN
ALTERATION HAVE BEEN RECEIVED AND TIME-STAMPED BEFORE BID OFPEMING TIME. ENTIRE BID SHOULD BE RETURNED, EXCEPT ITEM PAGES NOT
BID,

14, STANDARDS OF QUALITY.

ANY PRODUCT OR SERVICE BID SHALL CONFORM TO ALL AFPLICAELE FEDERAL ANED STATE LAWS AND REGULATIONS AND THE SPECIFICATIONS
CONTAINED IN THE SOLICITATION. UNLESS OTHERWISE SPECIFIED IN THE SOLICITATION, ANY MANUFACTURER'S NAME, TRADE NAME, ERAND
HAME, OR CATALDS NUMEER USED |4 THE SPECIFICATION 5 FOR THE PURPOSE OF DESCRIBING THE STANDARD OF QUALITY, PERFOMANCE, AND
CHARACTERISTICS DESIRED AND 1S NOT INTENDED TO LIMIT OR RESTRICT COMPETITION, BiDDER MUST SPECIFY THE SAAND AND MOOEL NUMBER
©F THE PRODUCT OFFERED IN HIS BID. BIDS NOT SFECIFYING BRAND AND MODEL NUMEER SHALL BE CONSIDERED AS OFFERING THE EXACT
PACDUCTS SPECIFIED M THE SOLICITATION.

15, DESCRIPTIVE INFORMATION,

EIDDERS PAOPOSING AN EQUINALENT BRAND OF MODEL SHOULD SUBMIT WITH THE BID INFORMATION (SUCH AS ILLUSTRATIONS, DESCRIPTIVE
LITERATURE, TECHNICAL DATA} SLIFFICIENT FOR STATE OF LOUISIANA TO EVALUATE QUALITY, SLHTABILITY, AND COMPLIARCE WITH THE
SPECIFICATIONS iN THE SOLICITATION, FAILUAE TO SUBMIT DESCRIPTIVE INFORMATION MAY CALISE BID TO BE REJECTED. ANY CHANGE MADE
TO A MANUFACTURER'S PUBLISHED SPECIFICATIONS SUBMITTED FOR A PRODUCT SHALL BE VERIFIABLE 8Y THE MANUFACTURER. IF ITEM{S) EID
DO HOT FULLY COMPLY WITH SPECIFICATIONS (INCLUDING BRAND AND/OA PRODUCT NUMEER), BIDDER MUST STATE IN WHAT RESPECT ITEM{S}
DEVIATE, FAILURE TO NOTE EXCEPTIONS ON THE BID FORM WILL NOT RELIEVE THE SUCCESSFLUL BIDDER(S) FROM SUPPLYING THE ACTUAL
PRODUCTS REQUESTED.

16. BID OPERING.

CIDOERS MAY ATTEND THE BID OPENING, EUT NO INFORMATICN OR OPINIONS COMCERNING THE ULTIMATE CONTRACT AWARD WILL BE GIVEN AT
THE BID OFENING OR DURING THE EVALUATION PROCESS. BIDS MAY BE EXAMINED WITHIN T2 HOURS AFTER BID OFENING. INFORMATION
FERTAINING TO COMPLETED FILES MAY BE-SECURED BY YISITING THE STATE OF LOUISIANA DURING NORMAL WORKING HOURS. WRITTEN BID
TABULATIONS WILL NOT BE FURNISHED.

17. AWARDS.
THE STATE OF LOUISIANA RESERVES THE RIGHT TO AWARD ITEMS SEPARATELY, GROUFPED OR ON AN ALL-OR-HONE BASIS AND TO REJECT ANY OR
ALL BIDS AND WANNE ANY [NFORMALITIES.

18, PRIGES.

UNLESS OTHERWISE SFECIFIED BY THE STATE OF LOUISIANA N THE SOLICITATION, BID FRICES MUST BE COMPLETE, INCLUDING
TRANSPORTATION PRERAID EY BIDDER TO DESTINATION AND FIRM FOR ACCERPTANCE FOR A MINIMUM OF 30 DAYS, |F ACCEPTED, PRICES MUST
BE FIRM FOR THE CONTRAGTUAL PERIOD, BIDS OTHER THAN F.O.E. DESTINATION MAY BE REJECTED. PRICES SHOULD BE GUOTED IN THE UNIT
[EACH. BOX, CASE, ETC.) AS SFECIFIED IN THE SOLICITATION,

19. DELIVERIES,
EIDS MAY BE REJEGTED IF THE DELIVERY TIME INDICATED IS LONGER THAN THAT SPECIFIED IN THE SOLICITATION.

0. TAXES.
VENDOR IS RESPONSIELE FOR INCLUDING ALL APPLICAELE TAXES IN THE BID PRICE. STATE AGENGIES ARE EXEMPT FROM ALL STATE AND
LOCAL SALES AND UISE TAXES.
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NUMEER : 2207992 BIDDER:
OFEM DATE: 05/30/06 TIME:  02:00 FM
T-NUMBER :
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21. NEW PACDUCTS.

UMNLESS SPECIFICALLY CALLED FOR IN THE SOLICITATION, ALL PRODUCTS FOR PURCHASE MUST BE NEW, NEVER PREVIOUSLY USED, AND THE
— CURRENT MODEL ANINOR PACKAGING, NO AEMANUFACTIUFRED, DEMONETRATOR, USED OR IRREGULAR PRODUCT WILL BE CONSDERED FOR PURCHASE
UMLESS OTHERWISE SPECIFIED IN THE SOLICITATION. THE MANUFACTURERS STANDARD WARRANTY WILL APPLY UNLESS OTHERWISE SPECIFIED
IN THE SOLICITATION.

#2, CONTRACT RENEWALS.

UPON AGREEMENT OF THE STATE OF LOURSIANA AGENGY AND THE CONTRACTOR, A TERM CONTRACT MAY HE EXTENDED FOA 2 ADDITIONAL 12-MONTH
PERIODS AT THE SAME PRICES, TEAMS AND CORDITIONS, IN SUCH CASES, THE TOTAL CONTRACT TERM CANNOT EXCEED 55 MONTHS.

3. CONTRACT CANCELLATION.

THE STATE OF LOUISIAMA HAS THE RIGHT TO GANCEL ANY CONTRAGCT. IN ACCORDANCE WITH PURCHASING RULES AND REGULATIONS, FOR CALSE,
INCLUDING BUT NOT LIMITED TO, THE FOLLOWING: (1) FAILURE TO DELIVER WITHIN THE TIME SPECIFIED IN THE CONTRACT; (2} FAILURE OF

THE PRODUGT OR SERVICE TO MEET SPECIFICATIONS, CONFORM TO SAMPLE QUALITY OR TO BE DELIVERED IN GDOD CONDITION,

(3) MISREFRESENT ATION BY THE CONTRACTOR; (4) FRAUD, COLLUSION, CONSPIRACY DR OTHER UNLAWFUL MEANS OF OBTAINING ANY CONTRACT
WITH THE STATE; (5) CONFLICT OF CONTRAGCT PROVISIONS WITH CONSTITUTIONAL ©R STATUTORY PROVESIONS OF STATE OR FEDERAL LAW;

(6] ANY OTHER BREACH OF CONTRACT.

24, DEFALLT OF CONTRACTOR.

FAILURE 7O DELIVER WITHIN THE TIME SPECIFIED IN THE EID WILL CONSTITUTE A DEFAULT AND MAY GAUISE CANCELLATION OF THE CONTRACT.
WHERE THE STATE HAS DETERMINED THE CONTRACTOR TO BE IN DEFALULT, THE STATE RESERYES THE RMGHT TO PURCHASE ANY DR ALL PRODUCTS
R SERVICES COVERED BY THE CONTAACT ON THE OPEN MARKET AND TO CHARGE THE CONTRACTOR WITH COST IN EXCESS OF THE CONTRACT
PRICE: UNTIL SUCH ASSESSED CHARGES HAVE BEEN PAID, NO SUBSEGUENT BID FROM THE DEFALLTING CONTRACTOR WILL EE CONSIDERED,

25, OROER OF PRICRITY.
iN THE EVENT THERE I2 A CONFLICT BETWEEN THE INSTAUCTIONS TO BIDDERS OR STANDARD CONDITIGNS AND THE SPECIAL CONDITIONS, THE
SPECIAL CONDITIONS SHALL GOVERM.

26, APPLICAELE LAW.
ALL CONTRACTS SHALL BE CONMSTRUED IN ACCORDANCE WITH AND GOVERNED BY THE LAWS OF THE STATE OF LOUISIANA

27, COMPLIANCE WITH CIVIL REGHTS LAWS.

BY SUBMITTING AND SIGNING THIS BID, BIDOER AGREES TO ABIDE BY THE REQUIREMENTS OF THE FOLLOWING AS APFLICABLE: TITLE VI AKD

Vil OF THE CIVIL RIGHTS ACT OF 1964, AS AMENDED BY THE EQUAL OPPORTUNITY AGT OF 1972, FEDERAL EXECUTIVE ORDER 11245,

EEDERAL REHARILITATION ACT OF 1973, AS AMENDED, THE VETERAN'S READJUSTMENT ASSISTANCE ACT OF 1974, TITLE IX OF THE EDUCATION
AMEMOMENTS OF 1572, THE AGE ACT OF {875, AND BIDDER AGREES TO ABIDE BY THE REGUIREMENTS OF THE AMERICANS WITH DISABILITIES

ACT OF 1990, BIDDER AGREES NOT TO DISCRIMINATE IN ITS EMFLOYMENT PRACTICES, AND WiLL RENDER SERVICES UNDER ANY CONTRACT
ENTERED INTO AS A RESULT OF THIS SOLICITATION WITHOUT REGARD TO RACE, COLOR, RELEGION, SEXUAL ORIENTATION, NATICNAL CRIGIN,
VETERAN STATUS, POLITICAL AFFILIATION, OR DISABILITIES. ANY ACT OF DISCRIMINATION COMMITTED BY BIDDER, OR FAILURE TO COMPLY

WITH THESE STATUTORY OBLIGATIONS WHEN APPLICABELE, SHALL BE GROUNDS FOR TERMIMATION OF ANY CONTRACT ENTERED INTD AS A RESULT
OF THIS SOLICITATIOGN,

28, SPECIAL ACCOMMODATION.

ANY TOUALIFIED INOMIDUAL WITH A DISABILITY” AS DEFINED BY THE AMERICANS WITH DISABILITIES ACT WHO HAS SUBMITTED A BID AND

DESIRES TO ATTEND THE EID OFENING, MUST NOTIFY THIS CFFICE IN WRITING NOT LATER THAN SEVEN DAYS PRICH TO THE BID OPENING DATE

OF THEIR MEED FOR SPECIAL ACCOMMODATIONS. IF THE AEQUEST CANNOT BE REASONAELY PROVIDED, THE MDIVIDUAL WILL BE INFOAMED PRICR
TO THE BID OPEMNING.

25, INDEMMNITY.

COMTRACTOR AGREES, UPON SECEIPT OF WAITTEN NOTICE OF A CLAIM OR ACTION, TO DEFEMD THE CLAIM OR ACTION, OR TAKE OTHER
APPROBRIATE MEASURE, TO INDEMMIFY, AND HOLD HARMLESS, THE STATE, ITS OFFICERS, ITS AGENTS AND ITS EMPLOYEES FROM AND AGAINST
ALL CLAIMS AND ACTIONS FOR BODILY WJURY, DEATH OR PROPERTY DAMAGES CAUSED BY THE FAULT OF THE CONTRACTCR, TS OFFICERS, ITS
AGEMTS, Of ITS EMPLOYEES, CONTAACTOR i3 OELIGATED TO INDEMNIFY ONLY TO THE EXTENT OF THE FAULT OF THE CONTRACTOR, ITS
GEFICERS, ITS AGENTS, OR ITS EMPLOYEES, HOWEVER, THE CONTRACTOR SHALL HAVE MO OBLIGATION AS SET FORTH ABOVE WITH RESPECT TO
ANY CLAIM OF ACTION FROM BODILY MUY, DEATH OR PROPERTY DAMAGES ARISING OUT OF THE FAULT OF THE STATE, ITS OFFICERS, ITS
AGENTS OR ITS EMPLOYEES.

30, SIGNATURE AUTHORITY.

IN ACCOADANGE WITH L.R.S. 391554 [ACT 121}, THE PERSON SIGMING THE BID MUST BE:

1. A CURRENT CORPORATE OFFICER, FARTHERSHIP MEMEER OR OTHER INOIVIDUAL SPECIFICALLY AUTHORIZED TG SUBMIT A BID ASRE FLECTED
IN THE APPROPRIATE RECORDS ON FILE WITH THE SECRETARY OF STATE; OR

2. AM INDIVIDUAL SUTHORIZED TO BIND THE VENDOR AS REFLECTED BY A CORPORATE RESOLUTICN, CERTIFICATE OR AFFIDAVIT: OR

3, OTHEH DOCUMENTS INDICATING AUTHORITY WHICH ARE ACCEPTABLE TO THE PUBLIC-ENTITY.




SPECIAL TERMS & CONDITIONS INVITATION TO EBID

NUMBER @ 2207952 EIDDER:

OPEN DATE: 05/30/06 TIME:  02:00 PM

T-NUMEER ;
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CANCELLATION
THE STATE OF LOUISIANA RESERVES THE RIGHT TO CANCEL THIS CONTRACT WITH
THIRTY (30) DAYS WRITTEN NOTICE.

SPECTFICATIONS

THE LOUISTANA DEPARTMENT OF EDUCATION IS5 SEEKING A VENDOR T PrROVIDE
THE FOLLOWING FOR THE LOUISIANA LEADS SUMMER CONFERENCE 2006 THAT WILL
BEE HELD AT THE ERNEST N. MORTAL CONVENTION CENTER IN NEW ORLEANS,
LOUISIANA ON JULY 21-27, 2006,

FLOOR PLANS/FIRE PREVENTION AFPPROVAL:

SUCCESSFUL VENDOR WILL DESIGN AND PROVIDE A FINISHED, REFRODUCIELE
FLOOR PLAN BASED ON THE ATTACHED SPFECIFICATICNS AND REQUIREMENTS.

SUCCESSFUL VENDOR WILL ALSO BE RESPONSIBLE FOR SECURING THE

NEW ORLEANS FIRE PREVENTICON DIVISION'S APPROVAL FOR HANDLING ANY
FIRE SAFETY ISSUES RELATED TO THE LOUISIANA LEALS SUMMER CONFERENCE
2008.

LIST FEE CHARGE FOR SECURING THIS AFFROVAL: §__
FLOOE LAYOUT AND MARKING:

SUCCESSFUL VENDOR WILL LAYOUT AND MAREK THE FLOOR IN ACCORDANCE WITH
THE DEPARTMENT OF EDUCATION'S FINAL AFPROVED FLOOR PLAN AND ANY
SPECTAL INSTRUCTIONS.

SEECIFICATIONS FOR LINE NO. 1
EXHIBIT BOOTHS, SIZE: 10" X 10', TO BE LOCATED IN HALL E OF THE
ERNEST N. MORTIAL CONVENTION CENTER TO INCLUDE THE FOLLOWING:

ONE (1) & FOOT HIGH CURTATNED BACKWALL DRAPE

TWO (2) 4 FOooT HIGH DRAFE SIDE RAILS/DIVIDERS

ONE (1) WASTE BASKET

ONE (1) &' X 30% TOPPED & SKIRTED TAELE

TWD (2) SIDE (CHAIRS

ITDENTIFICATION SIGN TO DISPLAY THE EXHIEITCOR'S NAME AND BOOTH
NUMBER, SIZE: 7% X #47% SIGN TD BE DISFLAYED AT THE TOF OF
EACH BOOTH

+ TNSTALLATION AND REMOVAL

X AH 5% %

SPECIFICATIONS FOR LINE NO. 2
EECISTRATION BOUTHS T0 BE LOCATED QUTSIDE OF HALL F AT THE ERNEST
N. MORIAL CONVENTION CENTER 70 INLCUDE THE FOLLOWING:

* ONE (1) COUNTER HEIGHT DESK WITH DESKTOP STORAGE

+ ONE (1) OVERHEAD BACKLIT HEADER SIGNS, Twg (2) PER BOOTH
(T} BE ABLE TO CHANGE OUT MID-CONFERENCE FOR TWO DIFFERENT
REGISTRATION GROUPS)

* WO (2) SIDE CHAIRS

* ONE (1) WASTE BASKET




SPECIAL TERMS & CONDITIONS INVITATION TO BID

NUMBER

1 2207992 BIDOER: PAGE
COPEN DATE: 05/30/06 TIME:  02:00 PM
T-HUMBER :

ALL+ BOOTHS TO BE DRAFED IN BLUE

ALL DRAPERY MUST BE FLAME-RETARDANT IN ACCORDANCE WITH LOCAL FIRE
REGULATIONS.

SPECIFICATIONS FOR LINE NO. 3

SUCCESSFUL VENDOR TO INSTALL AND REMOVE %' WIDE BLUE/GREEN AISLE
RENTAL CARPET APPROXTIMATELY 20400 SQUARE YARDS FLAME RESISTANT.
CARPET MUST COVER ENTRANCE AREA OF EXHIBIT HALL AND LINEAR FOOTAGE
OF AISLE FOR THE ONE HUNDRED FIFTY ({150) EXHIBIT BOOTHS

(SIZRes 10 = 304).

SHOW SCHEDULE:

SUCCESSEUL, VENDOR MOVE-IN: FRIDAY, JULY 21, 2006 BETWEEN 7:00AM-5:00FM
EXHIBITOR MOVE-IN: MONDAY, JULY 24, 200§ BETWEEN 7:00AM-2:00FM

SHOW HOURS: MONDAYY & TUESDAY JULY 24-25, 2006 BETWEEN 7:30AM-4:308M
EXHIBITOR MOVE-OUT: WEDNESDAY, JULY 26, 2006 BETWEEN J4:30FM-5:00FM
SUCCESSFUL VENDOR MOVE-OUT:THURSDAY, JULY 27, 2008 BETWEEN 7:AM-6:00PM

ENTRANCE DECORATIONS :

SPECTFICATION FOR LINE NO. &
SUCCESSFUL VENDOR TO INSTALL AND REMOVE TWC (2) FREVIOQUSLY PRODUCED
BANNERS :
# ONE (1) 32' X 8' BANNER FOR STAGE BACEDROP
* ONE 1) 10" X 38" BANNER FOR CQUITSIDE ENTRANCE OF CONVENTION
CENTER

LIST FEE FOR INSTALLINZ AND REMOVAL OF BANNERSZ: §

SPECIFICATIONS FOR LINE NO. 9
MASKING DRAPE:

SUCCESSFUL VENDOR WILL. PROVIDE, INSTALL AND DISMANTLE UP TO
APPROXIMATELY FIVE HUNDRED (500) FEET OF 3' OR 8' HIGH BLUE MASKING
DRAPE.

IST FEE FOR ADDITIONAL MASKING: ¥

SIGNS & GRAFPHICE:

SUCCESSFUL VENDOR 70 FRODUCE ALL SIGNS. THE DEPARTMENT OF EDUCATION'S
EVENT COORDINATOR WILL PROVIDE THE SUCCESSEUL VENDOR WITH THE FINAL
WORDING TO EE PLACED ON ALL SIGNS FOURTEEN (14) DAYS IN ADVANCE OF THE
ACTUAL EVENT.

EXHIBITOR SERVICE MANUALS:

SUCCESSFUL VENDOR WILL COMPILE ANTD MATL A COMPLETE EXHIBITOR SERVICE
MANTJAL CONTAINING ALL NECESSARY FORMS AND INSTRUCTIONS TO AILD
EXHIBITORE IN THE PARTICIPATION OF THE LOUISTANA LEADS SUMMER
CONFERENCE 2006, THIS MANUAL, WILL CONTAIN THE APPROPRIATE ERNEST

N. MORIAL CONVENTION CENTER SERVICE FORMS AND ANY ADDITIONAL FORMS
REQUESTED EBY THE DEPARTMENT OF EDUCATION.
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NUMBER : 2207992 BIDDER:
OFEN DATE: 05/30/06 TIME: 02:00 PM
T-NUMEBER :

FAGE

A WSHOW FACTS" COVER LETTER OUTLINING SHOW COLORS, MOVE-IN/MOVE-OUT
SCHEDULES, ETC. WILL BE INCLUDED.

SUCCESSFUL VENDOR WILL CONTACT THE EXHIBITORS TO MAKE SURE THEY HAVE
RECEIVED THEIR EXHIBITOR SERVICE MANUAL AND ASSTT THEM IN QRDERING
ANY SERVICES THEY MAY REQUIRE.

THE LIST OF EXHIBITORS WILL. BE PROVIDED 10 THE SUCCESSFUL VENDGR
UPON AWARD OF ORDER., THIS INFURMATION MAY ALSQ BE SECURED BY
CONTACTING THE DEPARTMENT OF EDUCATION'S EVENT PLANNER JQAN CRAIN,
AT (225) 342-3681 OR VIA HER E-MAIL ADDRESS AT JOAN. CRAINGLA.GOV

LIST FEE FOR EXHIEITOR SERVICE MANUALS: 3

EXHIBITOR SERVICE CENTER:

SUCCESSFUL VENDOR 70 PROVIDE A FULLY QPERATIONAL EXHIBITOR SERVICE
CENTER WITH SPECTALLY TRAINED PROFESSIONAL PERSONNEL TO AID EXHIBITORS
AND MANAGEMENT DURING INSTALLATION, DISMANTLE AND DESIGNATED SHOW
HOURS FROM MOVE-IN TO MOVE-OUT TQ COORDINATE ALL SET-UP AND EREAK-DOWN
DETATLS AND TQ SUPPLY THE FOLLOWING SERVICES:

* FURNISHINGS RENTALS
SIGN SERVICE
LABOR POOL
DRAYAGE INFORMATION AND SERVICE

L

LIST FEE FOR EXHIEITOR SERVICE CENTER: §

MATERIAL HANDLING:

SUCCESSFUL VENDOR TO PROVIDE COMPLETE MATERIAL HANDLING SERVICES FOR
THE DEPARTMENT OF EDUCATION. SUCCESSFUL VENDGR TO WAIVE PROAIBITION
OF EXHIEITOR FURNISHED DOLLIES OR HAND CARTS ON THE EXHIBIT SHOW
FLOOR. THE MATERTAL HANDLING SERVICES TO INCLUDE UP TO 100 LBS OF
FRETGHT. THIS INCLUDES RECEIVINT FREIGHT FOR STORAGE PRIOR T0O THE
SHOW (UP To 30 DAYS). DELIVERY TO THE APPROPRIATE LOCATION, REMOVAL
AND RETURN OF EMPTY CONTAINERS; AND RELOADING ON DEPARTMENT OF
EDUCATION OUTBOUND CARRIER AT THE END OF THE SHOW.

LIST ANY APPLTICABILE FEFE ITF FREIGHT THAT IS HANDLED FOR CONFERENCE
EXCEEDS 100 LBS:: % —

DISPLAY LABOR:

SUCCESSFUL VENDOR MUST BE AVAILAEE ON CALL FOR ON-SITE NEEDS:
RESPONSE TIME WILL BE ONE (1) HOUR.

LIST ANY APPLICALBE FEE FOR LABOR: §__

SHOW CLEANING:

THE ERNEST N. MORIAL CONVENTION CENTER REQUIRES THAT EXHIEIT AREA TO
BE CLEANED BEFORE, DURING AND AFTER THE SHOW. THIS INCLUDES VACUUM
ATSLES, REMOVE FRE-SHOW TRASH, REMOVE POST-SHOW TRASH AND RETURN
EXHIRIT HALL TO PRE-SHOW CONDITION.
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ELECTRIAL:

ELECTRICAL IS5 AN EXCLUSTVE SERVICE PROVIDED BY THE ERNEST N. MORIAL
CONVENTION CENTER. SUCCESSFUL VENDOR WILL NOT BE RESPONSIELE FOR ANY
ELECTRICAL REQUIREMENTS.

NON-QFFICIAL CONTRACTOR:

EXHIBITING FIRMS WILL BE NOTIFIED THAT UTILIZING INDEFPENDENT
CONTRACTORS FOR INSTALLATION AND DISMANTLE OF THEIR DISPLAYS MUST
NOTIFY THE DEPARTMENT OF EDUCTION AND THE SUCCESSFUL VENDOR, IN
WRITING AT LEAST FOURTEEN (14) DAYS PRIOR T{) THE FIRST DAY OF MOVE-IN
AND INCLUDE ALL NECESSARY INSURANCE FAPERS. THIS WILL VERIFY THAT
THEY HAVE PROPER INSURANCE AND ASSTST SEQURITY IN MONITORING ACTIVITY
ON THE SHOW FLOGRE.

SUCCESSFUL VENDOR TO FROVIDE A FORM IN THE EXHIBITOR SERVICE MANUAL
DETATLING THESE AND THE OTHER NECESSARY REQUIREMENTS FOR NCON-OFFICTAL
CONTRACTORS.

THE SUCCESSFUL VENDOR TO COORDINATE ALL ARRANGEMENTS FOR THIS JOE WITH
THE DEFARTMENT OF EDUCATION'S EVENT PLANNER.

CONTACT INFORMATION:
JOAN CRATN
DEPARTMENT OF EDUCATION'S EVENT PLANNER
PHONE : f225) 342-3681
E-MATL: JOAN.CRAIN®LA.GOV

SUCCESSFUL VENDOR TO ENSURE THAT ALL EBQUIFPMENT USED FOR THE EXHIBITE
AND RESISTRATION AREA MEET SAFETY AND QUALITY CONTROL STANDARDS.

ANY CONTRACTS ASSOCTATED WITH THIS EVENT THE VENDOR WISHES THE
DEPARTMENT TO CONSIDER SHOULD BE SUBMITTED WITH THE EBID.

THE DEPARTMENT OF EDUCATION'S EVENT PLANNER WILL FPROVIDE THE
SUCCESSFUL VENDOR WITH A FINAL COUNT OF THE REQUIRED BOOTHS FOURTEEN
{14) DAYS TN ADVANCE OF THE ACTUAL EVENT.

3 AnWAERD 0 EE MADE ON AN ALL-OR-NONE BASIS.

4 COMPENSATION INSURANCE, FPUBLIC LIABILITY, AND PROFPERTY DAMAGE

INSURANCE, AS OUTLINED BELOW, ARE REQUIRED IN THIS BID.
CONTRACTOR'S LIABILITY INSURANCE:

PROOF OF INSURANCE SHOULD BE SUFPPLIED WITH THE BID AND WILL BE
REEQUIRED BEFORE WORK CAN COMMENCE.

INSURANCE COVERAGE SPECIFIED BELOW SHALL BE FURNISHED WITH THE
FOLLOWING MINIMUM LIMITS:

COMPENSATION INSURANCE: THE CONTRACTOR AND SUBCONTRACTORS SHALL TAKE
AND MAINTAIN DURING THE LIFE OF THE CONTRACT WOREKMAN'S COMPENSATION
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INSURANCE FOR ALL OF THEIR EMPLOYEES EMPLOYED AT THE SITE QF THE
PROJECT. IN (CASE ANY CLASS OF EMPLOYEES ENGAGED IN HAZARDOUS WORK
UNDER THE WORKMAN'S COMPENSATION STATUTE, THE CONTRACTOR AND
SUBCONTRACTOR SHALL PROVIDE EMPLOYER'S LIARTLITY INSURANCE FOR THE
FPROTECTION OF THEIR EMPLOYEES NOT OTHERWISE PROTECTED,

PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE: COMPREHENSIVE FUBLIC
GENERAL LIABTLITY INSURANCE, INCLUDING EUT NOT LIMITED TO BODILY
INJURY, PROPERTY DAMAGE, CONTRACTUAL LIABILITY, PRODUCTS LIABILITY,
COMPLETED OPERATIONS AND OWNER'S: PROTECTIVE LIABILITY WITH COMEINED
SINGLE LIMITS OF £500,000 PER. OCCURRENCE WITH A MINIMUM AGGREGATE OF
#1,000,000.

LICENSED AND NON-LICENSED MOTOR VEHICLES: THE CONTRACTOR: SHALL TAKE
OUT AND MAINTAIN DURING THE LIFE OF THE CONTRACT, AUTOMOBILE PUBLIC
LTABTLITY INSURANCE IN AN AMOUNT NOT LESS THAN COMBINED SINGLE LIMITS
OF £500, 000 PER QCCURRENCE FOR BODILY INJURY/PROFPERTY DAMAGE. IF ANY
NON-LICENSED MOTOR VEHICLES ARE ENGAGED IN CPERATIONS WITHIN THE TERMS
OF THE CONTRACT ON THE SITE OF THE WORK TO FERFORM THEREUNDER, SUCH
INSURANCE SHALL COVER THE USE OF ALL SUCH MOTOR VEHICLES ENGAGED IN
OPERATING WITHIN THE TERMS OF THE CONTRACT ON THE FITE OF THE WORK TO
EE PERFORMED THEREUNDER, UNLESS SUCH COVERAGE IS INCLUDELD IN THE
INSURANCE SPECIFIED.

5§ IF VENDOR FINDS ANY CONFLICTS IN THE SPECIFICATIONS TERMS OR

CONDITIONS THAT DISAGREE WITH THE PHYSICAL LAY-OUT AS DESCRIBED IN
THIS EID, OR OTHER FEATURES OF THE SPECIFICATIONS THAT APPEAR TO BE IN
ERROR, SAME SHALI BE NGTED ON BID.

6 BEFORE THIS CONTRACT IS5 ACCEPTAELE AND COMPLETE, SUCCESSFUL BIDDER

SHALL CLEAN UP AND REMOVE FROM THE PREMISES ALL DEBRIS RESULTING FROM
HIS WORK, AND SHALL SEE TO IT THAT ALL THE ITEMS FURNISHED ARE LEFT
IN G000 ORDER, CLEAN AND FROPERLY INSTALLED.

7 ANY ORDERS RESULTING FROM THIS SOLICITATION WILL BE FPAID WITH NEW FY
FUNDS, IF APPROFRIATED BY THE LEGISLATURE. DELIVERY CANNOT BE MADE
PRIOR TO JULY 1 AND YOUR BID PRICES MUST BE FIRM FOR ACCEPTANCE AND
DELIVERY ACCORDINGLY.

8 THE ABOVE QUANTITIES ARF ESTIMATED TO BE THE AMOUNT NEEDED, IN THE

EVENT A GREATER 0OR LESSER QUANTITY IS NEEDED, THE RIGHT IS5 RESERVED
BY THE STATE OF LOUISIANA TO INCREASE OR DECREASE THE AMOUNT, AT THE
UNIT PRICE STATED IN THE Bil,

9 IT SHALL BE DISTINCTLY AGREED AND UNDERSTOOD THAT THE PRICE QUOTED

MUST BE A FIRM FRICE.

 BID DELIVERY INSTRUCTIONS FOR DEPARTMENT OF EDUCATION

BINDFRS ARE HEREEY ADVISED THAT THE U.S. POSTAL SERVICE DOES NOT MARE




SPECIAL TERMS & CONDITIONS INVITATION TO BID

CNUMBER ¢ 2207932 | BIDDER:

ceMDATE 0590105 TME 02:00 PM

- T-NUMBER :

FAGE

_

DELIVERIES TO OUR PHYSICAL LOCATION.

BIDS MAY BE MATLED THROUGH THE U.§. POSTAL SERVICE TO QUR BOX AT:
DEPARTMENT OF EDUCATION g ' s '
P.O. BOX 94064
BATON ROUGE, LA 70804-9064

BIDS MAY BE DELIVERED BY HAND OR COURIER SERVICE TO QUR PHYSICAL
LOCATION AS FOLLOWS:
DEPARTMENT OF EDUCATION

PURCHASING AND CONTRACTS SECTION
CLATBORNE BUTLDING, SUITE 5-242
1201 NORTH THIRD STREET

BATON ROUGE, LA 70802

BIDDER IS SOLELY RESPONSIBLE FOR ENSURING THAT ITS COURIER SERVICE
PROVIDER MAKES INSIDE DELIVERIES T0 OUR PHYSICAL LOCATION. THE
DEPARTMENT OF EDUCATION IS NOT RESPONSIBLIE FOR ANY DELAYS CAUSED BY
‘THE BIDDER'S CHOSEN MEANS OF BID DELIVERY. faiie

BIDDER IS SOLELY RESPONSIELE FOR THE TIMELY DELIVERY OF ITS BID.

FAILURE TO MEET THE BID OPENING DATE & TIME SHALL RESULT IN REJECTION

OF THE BID.

et T ' 2 T S ST

PUBLICIZING AWARDS. IN ACCORDANCE WITH L.A.C.34:1.535, UNSUCCESSFUL

BIDDERS WILL BE NOTIFIED OF THE AWARD PROVIDED THAT THEY SUBMIT WITH

THEIR BID A SELF-ADDRESSED STAMPED ENVELOPE REQUESTING THIS INFORMA-

R L e




PRICE SHEET

INVITATION TO BID

HUMBER
OPEN DATE :

T-HUMBER :

: 2207992

05/30/08 TIME: 02:00 PM

BIDDER;

PAGE
10

LINE
NI,

CCMMODITY/SERVICE DESCHIPTION

QUANTITY
FROMTO

URIT

LINIT PRICE

EXTEMDED TOTAL

0000

ongoz

00003

UNLESS SPECIFIED ELSEWHERE SHIP TO:
LDOE, SUPERINTENDENT'S OFFICE

DEPT OF EDUCATION-CENTRAL RECEIVING
1201 M. 3RD ST. STE G-224
COMMUNICATION&LEGISLATIVE

BATON ROUGE , LA 70802

COMMODITY CODE: 962-48-000000

VENDOR TO FURNISH ALL LABOR, TOOLS,
MATERIALS, AND EQUIPMENT NECESSARY TO
COMPLETELY FURNISH, DELIVER, SET-UP,
DRAPE, AND REMOVE APPROXIMATELY ONE
HUNDERD FIFTY (150) EXHIBIT BOOTHS,

SIZE: 10" X 10", FOR THE DEPARTMENT OF
EDUCATION LOUISIANA LEADS SUMMER
CONFEREMNCE 2005 TO BE HELD AT THE ERNEST
N. MORIAL CONVENTION CENTER, 900
CONVENTION CENTER BLVD., HALL E, NEW
ORLEANS, LOUISIANA, ON JULY 21-27, 2006

IN ACCORDANCE WITH THE ATTACHED
SPECIFICATIONS,

COMMODITY CODE: 262-48-000000

VENDOR TO FURNISH ALL LABOR, TOOLS,
MATERIALS, AND EQUIPMENT NECESSARY TO
COMPLETELY FURMISH, DELIVER, SET-UP,
DRAPE AND REMOVE FOURTEEN (14)
REGISTRATION BEOOTHS IN ACCORDANCE WITH
THE ATTACHED SPECIFICATIONS.

COMMODITY CODE: 962-48-000000

VENDOR TO FURNISH ALL LABOR, TOOLS,
MATERIALS, AND EQUIPMENT NECESSARY TO
COMPLETELY FURNISH, DELIVER, INSTALL AND
REMOVE 9' WIDE, BLUE/GREEN AISLE RENTAL
CARPET APPROXIMATELY 3000 SQUARE YARDS
FLAME RESISTANT. CARPET MUST COVER
ENTRANCE AREA OF EXHIBIT HALL AND LINEAR
FOOTAGE OF AISLE FOR THE ONE HUNDRED
FIFTY (150) EXHIBIT BOOTHS (SIZE: 10" X

130

14

a000

EACH

EACH

SQYD




PRICE SHEET INVITATION TO BID

NUMBER i 2307992 BIDDER: PAGE
OPEN DATE ;  05/30/06 TIME: 02:00 PM 11
T-NUMEER :
LINE COMMODITY SERVICE DESCRIPTION QLANTITY UNIT UMIT PRICE EXTENDED TOTAL
My, FROMTO

107 IN ACCORDANCE WITH THE ATTACHED
SPECIFICATIONS.

00004 | COMMODITY CODE: 962-48-000000 a4 EACH

VENDOR TO FURNISH APPROXIMATELY
FORTY-FOUR (44) 3.281" WIDE X 8" TALL

SIGNS WITH PEDESTAL BASES, FOUR (4)
COLORS, LISTING THE TITLE OF EACH
BREAKOUT SESSION EACH DAY OF THE
CONFEREMNCE-THE FINAL WORDING TO BE
PLACED ON SIGNS WILL BE COORDINATED WITH
THE DEPARTMENT OF EDUCATION'S EVENT
PLANNER AND THE SUCCESSFUL VENDOR.

0ooos | COMMODITY CODE: 962-48-000000 18 EACH

VENDOR TO FURNISH APPROXIMATELY EIGHTEEN
(18) 2' X 3" INFORMATIONAL SIGNS, FOUR

(4) COLORS AND EASELS-THE FINAL WORDING
T BE PLACED ON SIGNS WILL BE

COORDINATED WITH THE DEPARTMENT OF
EDUCATION'S EVENT PLANNER AND THE
SUCCESSFUL VENDOR.

00006 | COMMODITY CODE: 962-48-000000 1 EACH

VEMDOR TO FURNISH ALL LABOR, TOOLS,
MATERIALS, AND EQUIPMENT NECESSARY TO
INSTALL AND REMOVE TWO (2) PREVIOUSLY
PRODUCED BANNERS IN ACCORDANCE WITH THE
ATTACHED SPECIFICATIONS.

00007 | COMMODITY CODE: 962-38-000000 4 EACH
VENDOR TO FURNISH FOUR (4) 8 FOOT WIDE,

FREE STANDING MESSAGE BOARDS PUSH-PIN
TYPE.

0poog | COMMODITY CODE: 362-48-000000 12 EACH




PRICE SHEET

INVITATION TO BID

VENDOR TO FURNMISH ALL LABOR, TOOLS,
MATERIALS AND EQUIPMENT NECESSARY TO
COMPLETELY FURNISH, INSTALL AND REMOVE
APPROXIMATELY FIVE HUNDRED (500) FEET OF
3' OR &' HIGH BLUE MASKING DRAPE IN
ACCORDANCE WITH THE ATTACHED
SPECIFICATIONS.

NUMEER : 2207992 BIDDER: PAGE
OFEN DATE :  05/30/06 TIME: 02:00 PM 12
T-NUMBER :
LINE COMMODITY/SERVICE DESCRIPTION QUANTITY UNIT UNIT PRICE EXTENDED TOTAL
ND. FROMTO
PLANTS, LIVE GREEN TO BE PLACED ON THE
STAGE DURING THE ENTIRE CONFERENCE
DURATION, SIZE: 6 FOOT
00008 | COMMODITY CODE: 952-48-000000 500 FT
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